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0 3aLIHTE NEePCOHAIbHBIX JaHHBIX COTPYAHHKOB
. TBIIOY CajaBaTckuii MEXaHHKO-CTPOHTE/IbHbIA KOJIJIEIK

I. O0mue noJ1osKeHUs

1.1. Hacrosmum [Tono)eHHeM onpeelisieTcs Mopsi0K oOpalleHus ¢
IEPCOHATBHBIMU JAHHBIMH COTPY/IHUKOB ['GITIOY CMCK B COOTBETCTBHH C
®enepanbHbIME 3aK0oHaMK: 'O MepcoHaNbHBIX naHHBIX" 0T 27.07.2006 N 152-@3,
ot 27.07.2006r. Ne149-®3 «O6 unpopmanny, "HPOPMALKUOHHBIX TEXHOJIOTUsX, U O
sampTe nHGOpMALHK» , 0T 29.12.2012 Ne273-D3 «O6 obpazoBanuu B Poccuiickoi
Oenepanumn».

1.2. Ynopsimoyenvie oOpaiieHus ¢ MepcoHalbHbIMA AaHHBIMU HMEET LIEJIbIO
oBeceduTh COOJIOJeHHe 3aKOHHBIX MpaB W uHTepecoB [BIIOY CMCK u ee
COTPYIHMKOB B CBSI3M C HEOOXOJMMOCTBIO MOJIyICHUS (cbopa), cucTemaTuszaluu
(KOMOMHMPOBAHKS), XPAHEHUs M TIepe/adn CBEJCHHH, COCTaBIISIOLIMX (cm. narnee)
IIepCOHAJIbHBIE JaHHBIE.

1.3. IlepconanbHble JaHHbBIe COTPyAHHMKA - mobasi  uHbOpMaLWus,
OTHOCSIIAsCH K JAHHOMY COTPYIHHMKY (CyObeKTy NepCOHabHbIX NaHHBIX) H
Heobxomumasi IBITOY CMCK B CBSI3U C TPYJAOBBIMU OTHOIIEHUSIMH, B TOM YHCJIC:

baMuns, UMsi, OTYECTBO COTPYAHHKA;

JaTa ¥ MECTO POXKIAEHUS COTPYAHUKA;

aZpec COTpyAHHUKA,

ceMeifHOe, COLMaIbHOE, HMYIIIECTBEHHOE IOJIOKEHHUE COTPYAHMKA;

obpazoBaHue, mpodeccust COTPYAHUKA;

JIOXO/IBI, UMYILIECTBO ¥ MMYIIECTBEHHBIE 00s3aTeIECTBA COTPY THUKA;

apyras aHanoruyHas HMHGOpMAIMsi, HAa OCHOBAaHWM KOTOPOH BO3MOXKHA
6e3omubo9Has uaeHTHGUKALKS CyOBeKTa NEPCOHANbHbBIX JaHHBIX.

1.4. CBefeHHsI O MEPCOHAIBHBIX TAHHBIX COTPYIHHUKOB OTHOCATCS K YHCIY
KOH(DUIEHIUATBHBIX (COCTABJISIONIUX OXPAHAEMYIO 3aKOHOM taliHy I'BIIOY CMCK).
PexuM KOHGHIEHIHATBHOCTH B OTHOLIEHUH MEPCOHANBHBIX AaHHBIX CHUMACTCA:

B cllydae ux o0e3nu4yuBaHus (CM. nasee);

110 UCTEUYEHUH 75 JIeT CpoKa UX XpaHEHHs,

B IPYTHUX CIIy4asix, IPeyCMOTPEHHBIX (e/lepaabHbIMHI 3aKOHAMH.



1. OcHoBHbIe MOHsATHS. COCTAB NEPCOHATBHBIX
JAaHHBIX COTPY/IHUKOB

2.1. Jlns uenew Hactosiuiero 11omoxeHnst UCIONAB3YOTCS CIAEAYIOIINE
OCHOBHBIE TTOHSITHUSL:

NEePCOHAIbHBIC JIAaHHBIE COTPYIHUKA - B COOTBETCTBUHU C OmpeereHuemM 1. 1.3
HacTosiero [lonoxxenus;

00paboTKa MepCOHATBHBIX JAHHBIX COTPYIHUKA - COOpP, CUCTEeMaTHU3aIHS,
HAKOIUJICHUE, XpaHEHUE, YTOUHEeHHE (0OHOBIIEHHE, U3BMEHEHHE ), UCIIOJIb30BAHUE,
pacmpocTpaHeHue (B TOM YHUCIIE mepeaada), o0e3mmurnBanne, OJI0KMPOBaHUE,
YHUYTOXEHUE TIEPCOHATIBHBIX JaHHBIX;

KOH(QUICHIIMATFHOCTh TMEPCOHANBHBIX JaHHBIX - 00s3aTelabHOE  JJIs
COONIONICHUS HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJYYMBILETO JOCTYH K
NEPCOHANBHBIM  JIaHHBIM ~ COTPYAHHMKOB, TpeOOBaHWE HE  JOMyCKaTh  UX
pacnpocTpaHeHus 0e3 corjacusi pabOTHUKA MM MHOTO 3aKOHHOT'O OCHOBAHUS;

pacipoCTpaHEHHE TEPCOHANBHBIX JAaHHBIX - JCWCTBUS, HANpaBICHHBIE Ha
nepesadyy MEepCOHAIBHBIX JaHHBIX COTPYAHHUKOB ONPEIEICHHOMY Kpyry JIUIl
(mepenaya mepcoHaIbHBIX JAHHBIX) MM O3HAKOMJICHHE C MEPCOHATBHBIMU JaHHBIMU
HEOrPAaHUYEHHOIO Kpyra JIMII, B TOM YUCJEe OOHApOJOBaHHE MEPCOHAIBHBIX JTaHHBIX
COTPYJIHHUKOB B CPEJICTBAX MAacCOBOM MH(OpMAIINH, pa3MelieHne B HHHOPMaIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSX WM NPEJCTaBICHHUE JO0CTyla K IEpPCOHAJIbHBIM
JaHHBIM COTPYJHUKOB KaKUM-TTHO0 HHBIM CIIOCOO0OM;

WCIIONIb30BaHNE TEPCOHANBHBIX JAaHHBIX - JCHCTBHUS (omepamuu) ¢
NEPCOHAIILHBIMU JJaHHBIMHU, COBEPIIIAEMbIE YIIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM
['BIIOY CMCK B LENAX MNPUHATHS PELICHUN WM COBEPLICHUS WHBIX JEHCTBUM,
HOPOKIAIOUINX FOPUIUUYECKIE OCIEACTBHSI B OTHOILIEHUU COTPYTHUKOB JINOO MHBIM
00pa3oM 3aTparuBarollMX UX MpaBa U CBOOOIbI MM IIpaBa U CBOOObI APYTUX JIULL;

OJIOKMpOBaHUE TEPCOHATBHBIX JAHHBIX - BPEMEHHOE MpeKpalleHue coopa,
CUCTeMAaTHU3allH, HAKOIJICHHs, WCIOJIb30BaHUS, PACIPOCTPAHEHHS TEPCOHAIBHBIX
TaHHBIX COTPYIHUKOB, B TOM YHCIIE UX MIEpeadH;

YHUUTOKEHUE TEPCOHAIBHBIX JAHHBIX - JEHCTBUS, B pE3yJIbTaTe KOTOPBIX
HEBO3MOKHO  BOCCTAaHOBUTb  COJEpXKaHUE  MEPCOHANbHBIX  JAHHBIX B
MH(POPMAIIMOHHOM CUCTEME MEPCOHANIBHBIX JaHHBIX COTPYJHUKOB WM B pe3yibTaTe
KOTOPBIX YHUYTOXAIOTCS MaTepuajbHble HOCHUTEIM TEPCOHAJbHBIX JIAHHBIX
COTPYIHHUKOB;

00e3MMYMBaHNE TIEPCOHATBHBIX NAHHBIX - NEHCTBUS, B PE3yJbTaTe KOTOPBIX
HEBO3MOKHO OMPEICNIUTh MPUHAMJICKHOCTh TMEPCOHATBHBIX JAHHBIX KOHKPETHOMY
COTPYIHHKY;

OOIIEeIOCTYITHBIE MEPCOHAJIbHbIC JaHHBIE - MEPCOHAJIbHBIE JaHHBIE, JOCTYI
HEOTPAaHMYEHHOTO KpyTa JMI], K KOTOPHIM IMPEIOCTAaBJIEH C COIJacHsi COTPYAHHKA,
WM Ha KOTOpPHIE B COOTBETCTBUU C (heJepajbHBIMU 3aKOHAMHU HE PACTIPOCTPaHSIETCS
TpeboBaHue COOTIOICHHS KOHDUICHITUATHHOCTH;

uHpopmarus - cBeneHus (COOOIIEHUS, TaHHbIE) HE3aBUCUMO OT (OPMBI MX
Ipe/ICTaBIICHNUS;

JOKyMEHTUpOBaHHAsE WHGopMaIrus - 3adUKCUPOBAHHAS HA MaTepUaTbLHOM
HOCHTEJIE MyTeM JOKYMEHTUPOBaHUS UHPOPMAIUS C PEKBU3UTAMU, MO3BOJISIOUIMMHU
OTIPECTUTh TAKYI0 HUH(POPMALIMIO U €€ MaTePHAIbHBIN HOCUTEb.



2.2. Nudopmanus, npeacrabisgemMas COTPYAHMKOM MpU TOCTYIUIGHUHU Ha
paboty B I'BIIOY CMCK, J0KHA UMETh JOKyMEHTalIbHYyI0 popmy. [Ipu 3axmouenun
TPYJIOBOTO JIOTOBOpa B COOTBETCTBUU cO cT. 65 TpynoBoro koaekca P® nwio,
MOCTYyTAI0IIee Ha paboTy, MPEAbIBISET:

NacropT WIK UHOU TOKYMEHT, YIOCTOBEPSIOUIUN TUYHOCTH;

TPYJOBYIO KHIXKKY, 3@ UCKIIOUYEHUEM CIy4YaeB, KOTAa JIOrOBOP 3aKIIFOYAETCS
BIIEPBbIE, WM PAOOTHUK MOCTYIAET Ha padOTy Ha YCIOBHUSX COBMECTUTEIBCTBA, WU
TPYJOBasi KHIDKKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WUJIU MO JAPYTUM
IpUYNHAM;

CTPAaxOBOE CBUAETEIBCTBO FOCYJAPCTBEHHOTO IEHCUOHHOIO CTPAXOBAHMS;

JOKYMEHTBI BOMHCKOTO y4€Ta - JIJIsl JIUL, TOJJIEKAIINX BOUHCKOMY YUETY;

JOKYMEHT 00 00pa30BaHUU, O KBaTU(UKAIIUU WIH HATHYUH CTICIIUATbHBIX
3HAHU - IPU TOCTYIUICHUH Ha paboTy, TPeOyIONIYI0 CeIUaIbHbIX 3HAHUN UITU
crenuaabHOM MOATOTOBKH;

cBUIETENbCTBO O npucBoeHnu MHH (mpu ero Hanuuuu y paboTHUKA).

2.3. Ilpu opopmiieHnN COTPYIHUKA 3aMOJIHAETC YHUPULIMpOoBaHHAs (popma
T-2 "JInunas kapTouka pabOTHHKA", B KOTOPOM OTPaKarOTCs CIEIYIOUIUE aHKETHBIE
1 Ouorpadpuyeckue JaHHble paOOTHHKA!

- obmue ceeaenus (D.M.0., nata poxKIaeHUs, MECTO POXKIACHUS, TPAKIaHCTBO,
oOpa3zoBaHue, mpodeccusi, CTaxx paboThl, COCTOSIHUE B Opake, MaclOpTHBIEC JaHHbIE);

- CBEJICHUS O BOMHCKOM YYETE;

- JaHHbIE O IIpUeMe Ha padoTy;

- CBe/ICHUA 00 aTTEeCTallNu;

- CB€/ICHUS O MOBBIIIEHHON KBalIU(pUKAIIH;

- CBEICHUS O MPO(PECCUOHANTBHOMN MEPENOIrOTOBKE;

- CBeJIeHUs1 0 Harpagax (MOOLIPEHUSX ), TOUYETHBIX 3BAHUSAX;

- CBEJICHUS 00 OTITyCKax;

- CBEJICHUS O COLMATIbHBIX FapaHTHUSIX;

- CBEJICHUS O MECTE JKUTEJIBCTBA U O KOHTAKTHBIX Tele(POoHaX.

2.4. B otrmene kaapoB I'BIIOY CMCK CO3MAlOTCS M XPAHATCS CIEIYIOIIUE
IpyNIbl JTOKYMEHTOB, COJEp)Kalllue€ NaHHBIE O COTPYJHHKAaX B EIMHUYHOM WIH
CBOJHOM BHJIE:

2.4.1. JlokyMeHTHI, coiepKalye IepCoOHaTbHbIC JaHHBIE COTPYIHUKOB:

KOMILIEKChl ~ JJOKYMEHTOB,  CONPOBOXAAIOLIME Mpolecc  ohOpMIICHUS
TPYJAOBBIX OTHOLIEHUI MIPU MpUeMe Ha paboTy, MepeBOE, YBOIbHEHUU;

KOMIUJIEKC MAaTepuajoB IO AHKETHPOBAHUIO, TECTUPOBAHMIO; TMPOBEACHUIO
co0ece10BaHUM C KaHAMJIATOM Ha JOJKHOCTD;

MOJIMHHUKY U KO MPUKA30B (PACIOPSKEHUI ) 110 KaipaM;

JIMYHBIE JIeJIa U TPYAOBbIE KHUKKHU;

Jiena, coAeprKalue OCHOBAHMS K IPUKa3y MO JIMYHOMY COCTaBY;

Jiena, CoAeprKalue MaTepualibl aTTECTAlUN COTPYAHUKOB;

nena, coAeprKalme MaTepralibl BHyTPEHHUX paccieqOBaHuil;

CIIPaBOYHO-MH(GOPMAIIMOHHBI OaHK JaHHBIX IO TepcoHany (KapTOTEKH,
KYPHAJIbI);

NOMJMHHUKKM W  KOMWUU OTYETHBIX, AaHAJIMTHYECKHUX U  CIPABOYHBIX
MaTepuaaoB, II€peaaBaeMbIX pPyKoOBOACTBY IBIIOY CMCK, pyKOBOOUTEIISIM
CTPYKTYPHBIX NOJIpa3IeICHUM;



KOITMY OTYETOB, HAIIPABJIIEMBIX B TOCYIapCTBEHHBIE OPraHbl CTATUCTUKH,
HaJI0rOBBIC MHCIEKIINH, BBIIIECTOSIINE OPraHbl YIPABICHUS U APYTU€ YUPEKICHUS.

2.4.2. JlokyMeHTalMsl 110 OPTaHu3aluy paboThl CTPYKTYPHBIX
MOJIpa3ACICHUN:

IIOJIOKEHUS O CTPYKTYPHBIX HOAPa3aACICHUAX,

JNOJKHOCTHBIE MHCTPYKIIMU paOOTHUKOB;

MpHKa3bl, pacCnoOpsDKEHUS, YKa3aHus pykoBojcTBa I'bIIOY CMCK;]

JIOKYMCHTBI INTaHUPOBAHMUS, YU€Ta, aHAJIM3a U OTYETHOCTH 10 BOIIpocaM
KaJIpOBOM pabOTHI.

1. Opranusanus 00padoTKH NEPCOHAIBHBIX JAHHBIX COTPYAHUKOB

3.1. Bce mnepcoHaibHBIE NaHHBIE COTPYIHHMKA CIEAYET IOJy4aTb y HErO
camoro. Eciam nepcoHasbHblE JaHHBIE BO3MOKHO IOJYYUTh TOJIBKO Y TpPEThel
CTOPOHBI, TO COTPYJHUK JOJIKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee (B MUCbMEHHOU
(dopMe) U OT HEro JOHKHO OBITh MOJTYYEHO MUCBbMEHHOE cornacue. J{omKHOCTHOE
auio paboromaTens 005S3aHO COOOIIUTH COTPYAHHKY O IENSAX, MPEarnoiaraeéMbix
UCTOYHUKAX W CHoco0ax TMOJy4YyeHUs TMEpPCOHANBHBIX JIAHHBIX, a TaKkke O
MOCJIEJICTBUSIX OTKa3a COTPYJHUKA J1aTh MMCbMEHHOE COTJIACKE Ha UX MOIYYEHHE.

3.2. PaboToaaTenb HE UMEET MpaBa MoIy4yaTh U 00padaThiBaTh MEPCOHAIbHBIE
JAHHBIE COTPYJHHMKAa O €ro pacoBOM, HAIMOHAJIBHOW MPUHAJICKHOCTH,
MOJIMTUYECKUX B3IJISAaX, PEIMTHO3HBIX M (PUIOCOPCKUX YOEKIAEHUSIX, COCTOSHHUU
3JI0pOBbSl, UHTUMHOM XU3HU. B cioyyasx, HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMU
TPYJAOBBIX OTHOIIECHHI, B COOTBETCTBUU cO cT. 24 KoHctutynuu P® paboronarens
BIIpaBe MOJIy4aTh U 00padaThIBaTh JaHHBIE O YaCTHOW KU3HU COTPYIAHHUKA TOJIBKO C
€ro MMCbMEHHOIO COTJIACHS.

3.3. OOpaboTka yKa3aHHbIX [EPCOHANBHBIX JAHHBIX COTPYAHHKOB
paboToaaresieM BO3MOXKHA TOJBKO C HX corjacus Jubo 0e3 HuX coryiacus B
CJIEIYIOLIUX CIIyqasiX:

- IEPCOHAJILHBIE JIAHHBIE SIBIISIFOTCS OOIIETOCTYITHBIMU;

- TIEPCOHAJIbHBIE JJAHHBIE OTHOCATCS K COCTOSIHUIO 3/I0POBbSI COTPYAHHUKA, U
ux o0paboTka HeoOXoAMMa JJIS 3alUThI €ro KU3HH, 3J0POBbSI UJIM UHBIX KU3HEHHO
BaYKHBIX MHTEPECOB JIPYTUX JIUIL U MOJTYYEHUE COTIACHs COTPYTHUKA HEBO3MOYKHO;

- 10 TPeOOBAHUIO MOJTHOMOYHBIX I'OCY/IAPCTBEHHBIX OPTraHOB - B CIIyYasX,
IpeIyCMOTPEHHBIX (hefiepaIbHbIM 3aKOHOM.

3.4. PaGoTonarensb BiipaBe 00padaThiBaTh EPCOHATIBHBIE TaHHBIC
COTPYJIHUKOB TOJIBKO C X MHUCbMEHHOTO COTJIACHSI.

3.5. IluceMeHHoOe cornacue coTpyIHHKa Ha 00pabOTKY CBOMX MEPCOHAIIBHBIX
JAHHBIX JOJKHO BKJIFOYATh B CEOS:

- (hammmro, UMsI, OTYECTBO, aApec CyObEKTa MEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOT'O JTOKYMEHTA, YJOCTOBEPSAIOIIETO €r0 JUYHOCTh, CBEAEHHUS O J1aTe BbIAAYU
YKa3aHHOTO IOKYMEHTa U BBIJIABIIEM €0 OpPraHe;



- HamMmeHoBaHUue ((haMUIIUIO, UM, OTYECTBO) U aJIPEC OMepaTopa,
MOJIYYAIOIETo corjacue cCyObeKTa MepCoOHAbHbBIX JIaHHBIX;

- 11eJIb 00pabOTKU MEPCOHAIBHBIX IAHHBIX;

- IEpEeYEHb MTEPCOHANIBHBIX JJTAHHBIX, HA 00Pa00TKY KOTOPBIX 1a€TCS COIJIACHE
CcyObeKTa MEePCOHATBHBIX IAHHBIX;

- TIEpEeYeHb JCUCTBUI C MEPCOHAIILHBIMU JJAHHBIMU, HA COBEPIICHHE KOTOPBIX
JaeTcsl corjiacue, OOIlee ONHCAHME MCIHOJIb3YEMbIX OIEPAaTOPOM  CIOCOOOB
00paboOTKM MEPCOHATBHBIX JAHHBIX;

- CPOK, B T€YEHUE KOTOPOTO JEUCTBYET COIJacue, a TaKXKe IMOPSIOK €ro
OT3bIBA.

3.6. Cornacue coTpyAHHKA HE TPeOyeTCs B CIEAYIOUIUX CIIydasiX:

- 00pa0oTKa TEPCOHANBHBIX JAaHHBIX OCYIIECTBIISIETCS Ha OCHOBAaHUU
TpynoBoro koaexkca PO unm mHOrO (hemepaabHOro 3aKOHA, YCTAHABIMBAIOIIETO €€
1IeJb, YCJOBHUS TIOJYYCHHS TIEPCOHATBHBIX JAaHHBIX H KPYr CYOBEKTOB,
NEPCOHANIbHBIE JTaHHBIE KOTOPBIX MOJUIeKAaT 00pabOTKEe, a TaKXKe OIMPEIETICHHOrO
MOJIHOMOYHUS paboTOoAATEeIS;

- 00paboTka MEepPCOHANBLHBIX JAHHBIX B IEJISIX HCHOJHEHUS TPYIOBOTO
JOTOBOPA;

- 00pa0oTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTHYECKUX
WIM WHBIX HAYYHBIX IEJed TMpu YCIOBUM OO0SI3aT€IbHOrO 00€3TUYMBAHUS
MIEPCOHAIIBHBIX TaHHBIX;

- 00paboTKa MEpPCOHAIBHBIX JAaHHBIX HEOOXOJIMMAa JJIA 3alUThl KU3HHU,
3[I0POBbSI WJIM UHBIX KU3HEHHO BAXKHBIX MHTEPECOB COTPYIAHHUKA, €CJIM MOJy4YCHUE
€ro COrjlacusi HEBO3MOXKHO.

3.7. Cotpygnuk TI'BIIOY CMCK mnOpenctaBisieT CHIEHUAIUCTy MO KaJapam
JOCTOBEpHBIE CBeAeHUs 0 cede. CrnenuanucT 1Mo KaJpaMm MpoBepsieT JOCTOBEPHOCTD
CBEJICHUH.

3.8. B cootBercTBHM co cT. 86 TK P® B 1ensax obdecriedeHus mpaB U cBOOO.T
4yeJIoOBeKa W TIpaxaaHnHa pykoBoauTenab IBIIOY CMCK u ero 3aKOHHBIC,
MTOJIHOMOYHbIE MPEACTAaBUTEIN NPH 00pabOTKe MEPCOHAIBHBIX JAHHBIX COTPYJHHUKA
JOJIKHBI BBITTOJHATH CIIETYIOIINE 00II1e TpeOOBaHUS:

3.8.1. OOpaboTka TMEpPCOHANBHBIX JAHHBIX MOXET OCYIIECTBISATHCS
UCKITIOUMTEIIBLHO B IENIAX 00ecreueHrs coOI0IeHNs 3aKOHOB MJIM HHBIX TTPABOBBIX
aKTOB,  CcojAeMCTBUS  pabOTHMKaM B  TPYAOYCTpPOHCTBEe, OOy4YeHUHU U
npodeCCUOHAIBHOM ~ TPOJABUXKEHUU,  OOECICUYCHHE  JUYHOM  0e30MacHOCTH
COTPYJIHUKOB, KOHTPOJII KOJUYECTBA U KadyeCTBAa BBHIMOJHIEMONH paboOThl WU
o0ecrnedeHns COXpaHHOCTH UMYIIIECTBA.

3.8.2. Ilpu ompenenennn oO0beMa U COJEpKaHHS, 00pabaThIBAEMbIX
MEPCOHANIBHBIX JTAaHHBIX PaboTomaTeNh JAOHKEH PYKOBOACTBOBAaThCS KoHCTUTyIHEH
P®, TpynoBsim kosiekcom P u unbiMu enepaibHbIMU 3aKOHAMM.

3.8.3. Ilpy npuHATAM pEUIEHWH, 3aTPAruBAKOLIMX HHTEPECHl COTPYIAHUKA,
paboTonaTtenb HE WMEET IIpaBa OCHOBBIBATHCA HA TEPCOHANBHBIX JAHHBIX,
MOJIyYEeHHBIX O HEM WCKIIOYUTEIIBHO B PE3yJlbTaTeé WX aBTOMATHU3HPOBAHHOMN
00pabOTKH WU JEKTPOHHOTO MOJTYyUCHHUS.



3.8.4. 3amuTa NepCOHANBHBIX JaHHBIX COTPYJHHMKA OT HEMPABOMEPHOIO UX
UCIIOJIb30BaHUsl yTpaThl OOecrednBaeTcsi paboToAaTesneM 3a CYET €ro CpeiACTB B
MOPSKE, YCTAHOBIEHHOM (peiepalibHbIM 3aKOHOM.

3.8.5. COoTpyIHUKM M HUX TPEICTABUTENU JOJKHBI ObITh O3HAKOMJIEHBI O]
pacmucKy ¢ JOKYMEHTaMH KOJUIeXKa, YCTaHABIMBAIOIIMMU MOPSAIOK 00pabOTKH
MIEPCOHAJIBHBIX JTAHHBIX, & TAK)KE 00 UX MpaBax U 00SI3aHHOCTAX B 3TOM 00JIaCTH.

3.8.6. Bo Bcex ciyyasix oTKa3 pabOTHHKAa OT CBOUX IpPaB Ha COXPAaHEHHUE U
3alUTy TaWHbI HEJICUCTBUTEJIEH.

IV. Ilepenaya nepcoHAIBHBIX JAHHBIX

4.1. Tlpm nepegavue NEPCOHAIBHBIX JAaHHBIX COTPYJHHKA padbOTOAATEIb
JIOJIKEH COOJII0aTh Clenytonue TpeOOBaHUS:

4.1.1. He coobmiaTe nmepcoHajgbHbIE JaHHBIE COTPYJHUKA TPEThEW CTOPOHE
0€e3 MUCHPMEHHOTO COIJIacHsl COTPYJHHUKA, 33 HUCKIIOUYEHHEM CIy4yaeB, KOIJa 3TO
HEO0OXOAMMO B LENSAX MPEIyNPEKACHUS YIPO3bl )KU3HU U 3J0POBBIO COTPYJIHUKA, a
TaK)K€ B CITy4asX, yCTAHOBJIEHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmaTte nepcoHalbHbIE JIAHHBIE COTPYIHUKA B KOMMEPUYECKHX
uensix 0e3 ero mnucbMeHHOro corjacusi. OOpaboTka MNEepCOHANbHBIX JIaHHBIX
COTPYIHHMKOB B LEJISIX MPOJBHKEHHS TOBApOB, pabOT, yCIyr Ha pBIHKE IyTeM
OCYIIECTBJICHUS MPSIMBIX KOHTAKTOB C MOTEHLUHUATIbHBIM MOTPEOUTENEM C MOMOLIBIO
CPEICTB CBSI3H JIOIYCKAETCS TOJBKO € €ro MPEABAPUTEIBHOIO COTIIACUSL.

4.1.3. IlpenynpeauTs Jull, MOJYYHUBIINX IEPCOHATIbHBIC JAHHBIE COTPYAHMKA,
0 TOM, YTO 3TU JaHHbIE MOTYT OBbITh MCIIOJIb30BAHbI JIUIIb B LENSX, AJIsI KOTOPBIX OHU
coOoO1IeHbl, U TpeOOBaTh OT 3THUX JIMI[ MOATBEPKIECHHE TOr0, YTO 3TO MPABUIIO
coOmofieHo. Jluia, moJydMBIIME NEPCOHAJIbHBIE JaHHBIE COTPYJHHKA, OOS3aHBI
coOmoIaTh pexuM cekpeTHocTH (KoHpuneHnuuansHocTH). Jlannoe [lonoxxenue He
pacnpocTpaHsieTcsi Ha OOMEH NMEpPCOHAJIbHBIMU JaHHBIMU COTPYJHUKOB B MOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMHU 3aKOHAMHU.

4.1.4. OcyuiecTBIsATh Nepenavy NePCOHANbHBIX JAHHBIX COTPYAHUKOB B
npenenax Komnanuu B cooTBeTCTBUU ¢ HacTosuM [lonoxxeHuem.

4.1.5. Pa3pematb JOCTYNl K IMEPCOHAJIBHBIM JAaHHBIM COTPYAHUKOB TOJIBKO
CHEeUaIbHO YIOJTHOMOYEHHBIM JIMIAM, IPU 3TOM YKa3aHHbIE JIUIA JIOJKHBI UMETh
MpaBo MOJy4YaTb TOJIBKO T€ IMEPCOHANbHBIE JAHHBIE, KOTOPbIE HEOOXOIMMBI IS
BBITIOJTHEHHUS KOHKPETHOU (DYHKITHH.

4.1.6. He 3anpammBaTth WH(POPMAIHIO O COCTOSIHUH 3/I0POBbSI COTPYTHUKA, 32
UCKIIFOUEHHEM TEX CBEIEHUHM, KOTOpbIE OTHOCSTCS K BOIIPOCY O BO3MOYKHOCTH
BBITIOJTHEHUS COTPYIHUKOM TPYAOBOH (DYHKIIHH.

4.1.7. llepenaBaTh IEpCOHAIBHBIC NAHHBIE COTPYAHHUKA €ro 3aKOHHBIM,
MOJIHOMOYHBIM TPEJICTaBUTENSAM B MOPSAKE, YCTAHOBICHHOM TpynOBBIM KOJEKCOM
P®, u orpannuuBath 3Ty MHPOPMAIMIO TOJBKO TEMHU MEPCOHAIBHBIMU JTaHHBIMHU,
KOTOpbIE HEOOXOJIMMBI JJI BBINOJTHEHUS YKa3aHHBIMU MPEACTABUTEISIMU  UX

byHKIINN.



4.2. TlepcoHaJIbHBIC JaHHBIE COTPYIHUKOB 0OpaOaTHIBAIOTCS W XPAHITCS B
OTJIeJIe KaJIPOB.

4.3. TlepcoHaysbHbIC JaHHBIC COTPYJAHHUKOB MOTYT OBITh TOJYYCHBI,
MPOXOJIUTh JANbHEHIIYI0O 00padOTKy W IIepelaBaThCs HAa XpaHCHHS Kak Ha
OyMaXHBIX HOCHTEJISIX, TaK M B 3JCKTPOHHOM BHUC (IIOCPEICTBOM JIOKAJIHLHOU
KOMITBIOTEPHOM CETH).

4.4. Tlpu TONyYCHUU TEPCOHAIBHBIX JAHHBIX HE OT COTpyIHHUKa (32
WCKITIOYCHHUEM CITydaeB, €CJIA NEPCOHAIBHBIC JIAHHBIC SBIITIOTCS OOIIEAOCTYITHBIMH )
pabotomartens A0 Hadajga oO0paOOTKM TaKWX TMEPCOHANBHBIX JaHHBIX 00s3aH
MPEOCTAaBUTh COTPYTHHUKY CIICAYIONTYIO0 HH(POPMAIIHIO:

- HaMMEHOBaHME ((paMHIIHS, UMS, OTUECTBO) M JPEC ONepaTopa UiH ero
HPECTaBUTEIIS;

- 11eJ1b 00PaOOTKHU MEPCOHANBHBIX JIAHHBIX U €€ MMPABOBOE OCHOBAHUE,

- Ipe/IIoJIaraeMble IOJTb30BATEIN TIEPCOHALHBIX JTAHHBIX;

- yCTaHOBJICHHBIC (heiepaIbHBIMU 3aKOHAMH TpaBa CyOBEKTa IEPCOHATBHBIX
JTaHHBIX.

V. JIOCTyII K IMEPCOHAJIBbHBIM JaHHBIM COTPYAHUKOB

5.1. IlpaBo goctyna K MepcoOHAIbHBIM JaHHBIM COTPYJIHUKOB UMEIOT:

- PYKOBOJAUTENH KOJIJIeIKa

- COTPYJIHUKH OTJIeNa KaJIpOB;

- COTPY/AHUKHU OyXTaJITepUH;

- COTPYIHHUKH cekpeTapuara (nHbopmalus o pakTHIECKOM MecTe
MIPO’KUBAHMS ¥ KOHTAKTHBIC TeJIe(DOHBI COTPYTHUKOB);

- PYKOBOJMUTEIM CTPYKTYPHBIX TOAPA3ACICHUA IO  HAMpPaBICHUIO
NEeATENBbHOCTH (JOCTYN K TMEPCOHAIBHBIM JAHHBIM TOJBKO COTPYIHUKOB CBOETO
MoIpa3IeJICHu).

5.2. Corpynnuk I'BIIOY CMCK

UMeEeT IPaBo:

5.2.1. [loxyyaTh 7OCTYI K CBOMM MEPCOHAIBHBIM JTAHHBIM U O3HAKOMJICHHE C
HUMH, BKJIIOYas TpPaBO Ha O€3BO3ME3IHOE TOJIYYCHHE KOMUHU JIFOOOW 3aIucH,
COAEpKaIlEH ero MepCOHAIbHbBIC TAHHBIE.

5.2.2. TpeboBath oOT paboromarens YTOYHEHHUS, WCKIIOUCHHUS WIU
UCIIPABJICHUS] HETIOJHBIX, HEBEPHBIX, YCTapEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO
MOJIYICHHBIX WM  HE  SBISIONIUXCS  HEOOXOMMMBIMH  JIJIT  paboTomaTens
NIEPCOHAJILHBIX JTaHHBIX.

5.2.3. Ilomyyats oT paboToaaress:

- CBEJICHUS O JINIIaX, KOTOPhIC HMEIOT JOCTYI K MEPCOHATLHBIM JaHHBIM WU
KOTOPBIM MOXXET OBITh MPEOCTABICH TAKOU JTOCTYII;

- TIepeYeHb 00pabdaThIBAEMBIX MTEPCOHABHBIX JTAHHBIX U UCTOYHUK MX
MOJTYYCHHUS;

- CcpoKu 00pabOTKH MEPCOHATBHBIX JJAHHBIX, B TOM YHCJIE CPOKH MX
XpaHEHHS,;



- CBEIEHUS O TOM, Kakhe IOPUAWYECKUE TOCIEICTBUSA I CYOBEeKTa
MEPCOHANBHBIX JTaHHBIX MOXET TOBJIEYb 3a CO00i 00paboTKa ero MmepcOoHAIBHBIX
TaHHBIX.

5.2.4. TpeOoBaTh W3BEIICHUS pabOTONATENEM BCEX JIMIl, KOTOPHIM paHee
ObUIM COOOIIEHBI HEBEPHBIC WM HEMOJHBIC IMEePCOHANBHBIC JaHHBIE, 000 BceX
MIPOU3BEJCHHBIX B HUX MCKIIOYCHUSX, UCTIPABICHHUSX HIIH JTOTIOJTHEHHSIX.

5.2.5. O6xanoBaTh B yNOJTHOMOYEHHBIM OpraH MO 3allUTe MpaB CyObEKTOB
NEPCOHABHBIX JaHHBIX WU B CYJACOHOM TOPSAKE HEMpPaBOMEPHBIC NEHCTBUS WIIH
Oe3neiicTBrs paboToaaTelNs Mpu 00pabOTKE U 3aIIUTE €T0 MEPCOHATBHBIX TaHHBIX.

5.3. KomupoBaTh W 1enath BBIMUCKK TEPCOHAIBHBIX JAHHBIX COTPYIHHUKA
paspemiaercss UCKIIOUYUTEIBFHO B CIY)KEOHBIX MEISIX C MHUCBMEHHOTO pPa3peIieHHsI
HavaJIbHUKA OTJIea KaJIpoB.

5.4. llepenaya nHPOpMAIIMK TPETHEH CTOPOHE BO3ZMOYKHA TOJILKO TIPH
MICbMEHHOM COTJIACHH PaOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HApyLLIEHHEe HOPM, PeryJIUPYIOLIHUX
00padoOTKYy NepCOHAIBHBIX TaHHBIX

6.1. Cotpyanuku TI'BIIOY CMCK, BUHOBHBIC B HapyLICHHH IOpsaKa
oOparieHus C  [EpCOHAIBHBIMU  JaHHBIMH, HECYT  JUCUMIUIMHAPHYIO
aJIMUHHUCTPATUBHYIO, T'PAXXIAHCKO-IIPABOBYI0 WJIM YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C (peiepaTbHBIMU 3aKOHAMH.

6.2. PykoBomutens T'BIIOY CMCK 3a HapylleHHE MOopsjKa oOpaiieHus c
[IEPCOHAIBHBIMU JAHHBIMUA HECET AJAMUHUCTPATUBHYK) OTBETCTBEHHOCTH COTJIACHO
cT. cT. 5.27 u 5.39 Konekca 00 aiMUHUCTPATUBHBIX TIpaBOoHapyIIeHusX PO, a Takxke
BO3MEIIIAET COTPYAHUKY YyIIepO, MPUUMHEHHBIN HEMPaBOMEPHBIM HCIOJIb30BAHUEM
nH(popmaIuu, coiepKailell nepcoHagbHbIe JaHHbIE 00 3TOM COTPY/IHUKE.
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